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Annual Donation – Capital and Procurement Projects
Progress Report in Mar / Jun / Sep / Dec* (2022 / 2023)*
                 (* Please delete if inappropriate)
	Ref No.
	:
	

	Name of Organisation  / 
Name of Responsible Centre
	:
	

	Project Title
	:
	

	Project Commencement Date 
	:
	

	Expected Project Completion Date
	:
	

	Reasons for Slippage in Schedule 
(if applicable)
	:
	


Project Progress to-date: 

1. Please provide the project progress for each item as set out in Annex A of the Approval Letter (NOT ONLY the progress of the past 3 months)

2. Please use supplementary sheet(s) if space provided is not sufficient
i) Construction / Renovation (Brief description of works)
	


ii) Procurement of Furniture & Equipment

	No.
	Approved

Item
	Approved Amount
(HK$)
	Present Stage

e.g. tendering, ordering etc.
	Actual

Amount
(HK$)

	1. 
	
	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	


iii) Others

	


	Authorized Signature
with Organisation Chop
	:
	

	Organisation Name
	:
	

	Name of Responsible Officer
	:
	

	Position
	:
	

	Contact Tel. No.
	:
	

	Date
	:
	


                                     - 2 -                              Updated in Sep 2022

